SUNRISE/SUNSET PROPOSAL FORM
The following proposal information must be completed in its entirety and submitted no later than Friday, January 25, 2008 to be advertised in the conference program. 
	Sunset Seminars are held on Friday evening from 5 – 6 PM and Sunrise Seminars are held on Saturday morning from 7 – 8 AM at the Virginia Beach Convention Center. 

Any Catering Needs MUST be handled directly through the Virginia Beach Convention Center and shall be at YOUR expense! Catering Point of Contact is Patricia Vahey with Distinctive Gourmet at 757-385-2015 or via email pvahey@vbgov.com. These arrangements must be made at least two weeks in advance. No exceptions! 

The following proposal information must be completed in its entirety and submitted no later than Friday, January 25, 2008 to be advertised in the conference program. 

Company:________________________________________________________________________
Name of Contact:__________________________________________________________________
Address:_________________________________________________________________________
City, State, Zip:___________________________________________________________________
Telephone #: __________________________Email:_____________________________________

Check One:            (  Sunset - Fri 5-6 PM                                 (  Sunrise—Sat 7-8 AM

Seminar Topic - List your topic and a brief description for inclusion in the conference program attaching a separate sheet, if necessary. 
Title:____________________________________________________________________________
Description:______________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Criteria for Presenting a Seminar:
• Your topic may be business-related, but not blatantly commercial or product-specific.
• Your topic must be approved in advance by the Professional Development Committee before any advertisements can be published.
• Space is available only through VFCA and will be assigned by VFCA
• Sponsors are responsible for their own advertising costs for signs, brochures, etc and may be posted only in places approved by VFCA.
Please return form by mail or fax to:
Virginia Fire Chiefs Association, c/o Monarch Meetings, Inc.
P. O. Box 1154, Midlothian, VA  23113, or fax to (804) 378-2607


